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Name of Distict:
Name of Taluka:
Name of Auditor:

DISTRICT RURAL DEVELOPMENT AGENCY

'DAILY WORK PROGRESS REPORT DATE:

(To be submitted by C.A.Firm for voucher/bill wise querries)

No. of Pending Opening Voucher :

No. Vouchers Received:
No. Vouchers of Completed:
No. of Vouchers Pending:

Date & No. of

Vr.
Name of Scheme

Head of Account

Amount Remarks/Querries/Approved (Y/N)

DEBIT  |CREDIT

Signature of Auditor:
Name of C.A.Firm:
Date:

Annex-1




Register to be maintained at DRDA and at Taluka for present of Pre-Auditor

Annex-2

Date Name of | Time No. of. Vouchers Sign of | Signof
Auditor Auditor | DRDA
Dir.

From

To

Allowed | Disallowed




Annex-3

Certificate of completing the work of Pre-Audit at DRDA

( To be submitted by Director, DRDA every month)

This to Certify that all the vouchers of all the Block and District DRDA were
Audited by M/S...ooiiiiiiiiii e ( name of C.A.Firm). No bills and

vouchers are left by C.A. Firm.

Kindly find enclosed the draft of Rs......ccccooeini. for quarterly fee +Service Tax
payable t0 M/S .o after deducting the penalty of Rs.

for not completing the pre-audit work in time.(Attach at the end of quarter

Further, certified that no case of misappropriation/fraud/embezzlements/irregularities is
noticed either at DRDA level or Block level during this month.(In case of
misappropriation/fraud/embezzlements/irregularities noticed then report it to Additional

Commissioner in a confidential manner separately )

Directior
District Rural Development Agency



Annex-4

Certificate of Verification of Vouchers/Bills
( To be submitted by C.A.Firm)

Name of District:.......ccoocviiiiiiiiei. Name of Block.........cc..........
Month& year:.............. 200
This is to certify that we have audited the ................... no. of

Vouchers/bills. No bill/voucher is pending at our level. All the bills
and vouchers are return to concerned officers.

Following are the status of the bill submitted to us for pre-audit.

Detail No. of Vouchers/Bills

No. of Bills/Vouchers submitted

No. of Bills/Vouchers cleared

No. of Bills/Vouchers given
objection

Total No. of Vouchers Audited
during the month

Sign of the Auditor..................
Name of the C. A Firm:.................. e
Seal of the C.A.Firm




Annex-5

To,

The Director/TDO
DRDA
District/BlocK.......ccccunnee

Received on date:
No. of Bill/Voucher
Date of Bill/Voucher:

Type of objection:

Sign of Auditor:
Submitted on Date:

Compliance :( To be done by DRDA)
Received on Date:

Sign of Director DRDA:
Date:

(To be issued in Duplicate, one copy for DRDA and duplicate for Auditor)



Annex-6

To be stamped on all cleared bills and Vouchers by CA Firm

PRE-AUDITED Amount in figure& words
NAME of The RS
C.AFiIrm. .o (RS )
PASSED Sign:

Date:




